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pacnopaoka 6 Ho8oU pedaxKyuu
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ITpUKa3bIBalO:

1. YrBepautrs [lpaBuna BHYTpeHHEro TpPyAOBOIO pacrnopsjka B HOBOH
peaakuuu (mpuiaraercs).

2. JlenomnpousBoautento ["a3uzoBoit Onbre AsieKCaHAPOBHE O3HAKOMHTb
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YTBEPXJIEHbI

IIpukazom

MAOQOY Jyoposunckas COII
ot 22.05.2020r N 65-o1

MoTHBUpPOBaHHOE MHEHHUE BRIOOPHOTO OpraHa NepBUYHON MPO(COI03HON OpraHU3aIiH
MAOQOY dy6posunckas COIII ot 21.05.2020 yureHo.

IIpaBu/ia BHYTPEHHEr0 TPYJAOBOI0 PACIIOPAAKA
MyHMIUNIAJBHOT0 ABTOHOMHOI'0 00111€00pPa30BaTEeJIbHOT0
yupe:xkaenus J[yOpoBuHcKas cpeaHssi 00uieo0pa3oBarebHas
mkoJia Baraiickoro paiiona TromeHckoii o6aactu (MAOY
dyoposunckas COIL)

Iy6posaoe, 2020 r.

Hacrosimme IlpaBwiia BHYTpEHHETr0 TpPYIOBOTO  pAacHoOpsiiKa — SIBISIFOTCS  JIOKAIBHBIM
HOPMAaTHBHBIM aKTOM U PErJIaMEHTHPYIOT B COOTBETCTBUU C TpynoBbIM KojekcoM PD u nHbIMU
denepanbHBIMU 3aKOHAMH TIOPSIIOK MpPHEMa W YBOJbHEHHS pPAaOOTHHKOB, OCHOBHBIC IpaBa U
00s3aHHOCTH Pa0OTHHMKA W PabOTOAATENs, PEXHUM pabdoOdero BPEeMEHH M BPEMEHH OT/bIXa,
HOPSIOK  TIOOWIPEHUs pabOTHHUKOB, OTBETCTBEHHOCTh pPa0OTONATENsi M OTBETCTBEHHOCTH
pabOTHHKA, BKJIIOYAs MEPBl TUCIUIUIMHAPHOTO B3BICKAHUS, IPUMEHAEMBIC K paOOTHHKY, a TaKXKe
MHBIE BOIIPOCHI PETYJINPOBaHUs TPyn0oBbIX oTHoweHU B MAOY JlyopoBunckas COL (nanee -
Opranuzanus win paboToIaTelNb).

1. ITopsnox npuemMa paGOTHHKOB

1.1. TpynoBble OTHOIIEHUS BO3HHKAIOT MEXAy paOOTHUKOM M paboTojareieM Ha
OCHOBAaHHWU TPYAOBOTO JOTOBOpA, KOTOPBIM 3aKIOYAaeTCs B COOTBETCTBHH C TpyIOBBIM
KojgekcoMm PD.

1.2. o moamucaHusi TPYAOBOTO JOTOBOpa paboTodaTellb 3HAKOMHUT pPaOOTHUKA O]
HOJNKCH ¢ HacTosIUMU [IpaBuiiaMu BHYTPEHHETO TPYIOBOTO PAaclopsiaKa, UHBIMU JIOKAIbHBIMU
HOPMATUBHBIMUA aKTaMH, HEMOCPEJCTBEHHO CBSA3aHHBIMH C TPYAOBOW JIESTEIHHOCTHIO
paboTHHKA.

1.3. Tlpu 3axiar0YeHUU TPYAOBOTO JOTOBOpPA MPETEHACHT Ha paboTy 00s3aH MPEAbSIBUTH
paboTonaTento:

1.3.1. [acniopT (MHO# JOKYMEHT, YAOCTOBEPSIIOIIUT TMYHOCTB ).

1.3.2. TpynoByto KHWXKY U (HJIM) CBEIEHUS O TPYIOBOU JIEATEILHOCTH, 32 UCKIIOYEHUEM
CIIy4aeB, €CIIM TPYIOBOU JOTOBOP 3aKITFOUAETCS BIIEPBHIE.

1.3.3. JlokyMeHT, MNOATBEPKIAIOIUN PErucTpaldil0 B CHCTEME WHIUBHUIYaIbHOTO
(mepcoHU(pUIIMPOBAHHOIO) y4yeTa, B TOM 4YHclIe B (opme 53JIEeKTPOHHOIO JOKyMEHTa (3a
UCKJTIOUEHHEM CIIydasi, KOT/1a IPeTeH IEHT MTOCTYNaeT Ha padoTy BIIEPBBIE U HE UMEET OTKPHITOrO
WH/IMBUYaJIbHOTO JIMIIEBOTO CUYETA).

1.3.4. JlokyMeHTBl BOMHCKOI'O yuyeTa, €ClIi Ha paboTy MOCTYIAaeT BOCHHOOOS3aHHBIN WU
JIMIIO, TTOJIIeKAIIee TPU3BIBY Ha BOCHHYIO CITYXKOY.

1.3.5. JlokymeHT 00 oOpa3oBaHuM U (MJIM) O KBAIM(PUKALMU WM HATMYUU CIIELUATBHBIX
3HAaHWH, ecliM pPa0OTHUK TIOCTyHmaeT Ha paboTy, KOTopas TpeOyeT COOTBETCTBYIOIIMX
CrHelHaTbHbIX 3HAHUN WM CTIEUAIbHONW OJTOTOBKHU.



1.3.5.1. - MOKyMEHT O HaJWM4HMH MEJArOTHYECKOTO OO0pa30oBaHUs, O KBaTU(UKAIIUU WA
HAJIMYUU CTICUUAIIBHBIX 3HAHUH - MPH MOCTYIUICHHH Ha paboTy, TPEeOYIONIyI0 CHEelHaTbHBIX
3HAHUH WK CHelUaIbHOM MOATOTOBKHY;

1.3.6. MemunmHCcKOe 3aKitOYeHHE (CIpaBKy) 00 OTCYTCTBHHM IPOTHBOIMOKA3aHHWNA 10
COCTOSIHUIO 3/I0POBb 111 pabOThI B 00pa30BaTEeIbHOW OpraHU3aLIH.

1.3.7. CopaBky o Haimuyuu (OTCYTCTBHUHM) CyIUMOCTH M (W) (hakta yrojJoBHOTO
npecienoBaHus JIM00 O MPEKPALIEHUH YTOJIOBHOIO IpECcIelOBaHUs MO PeadMINTUPYIOIUM
OCHOBAHHMSAM, BBIIaHHYIO B YCTQHOBJICHHOM MOPSJIKE U MO YCTaHOBJICHHOW (opMe, €CiH JIUIO0
IOCTYNaeT Ha paboTy, CBSA3aHHYIO C JESATEIbHOCTBIO, A KOTOPOHl B COOTBETCTBUHU C
denepanbHBIM 3aKOHOM HE JONMYCKAIOTCSA JIUIA, WMCEIOIMKe (MMEBIINE) CYAMMOCTD,
noJBepraromuecs (IoJBeprapIuecs) yroJloBHOMY MpPECIeA0BaHHIO.

1.3.8. CipaBky O TOM, SIBIISICTCSI WM HE SBISETCS MPETEHACHT Ha paObOTy MOJABEPrHYTHIM
a/IMIHUCTPAaTUBHOMY HAKa3aHUIO 3a MOTPeOIeHNEe HAPKOTHUECKUX CPEACTB WU MCUXOTPOIHBIX
BelIecTB 0e3 Ha3HA4YeHUs Bpaya J1M00 HOBBIX MOTCHIUAIBHO OMACHBIX IICUXOAKTUBHBIX BEILIECTB,
BBIJJaHHYIO B YCTQHOBJICHHOM IOpPS/IKE U IO YCTaHOBJIEHHON (hopMe, €ClIM JIMILO IOCTYHaeT Ha
paboTy, CBA3aHHYIO C JEATEJIBbHOCTBIO, I KOTOPOM B COOTBETCTBUM C (perepasbHbIMU
3aKOHaMM He JIOMYCKAIOTCs JIMIa, OJIBEPTHYThIE TAKOMY aJMHHHUCTPATUBHOMY HAKa3aHUIO, 10
OKOHYAHUS CPOKa, B TEUEHUE KOTOPOI'O JIMLO CUUTAETCS MOJBEPTrHYTHIM aIMUHUCTPATUBHOMY
HaKa3aHUIo.

1.3.9. CopaBky 0 XapakTepe M YCJIOBHSAX TPyAa IO OCHOBHOMY MECTy paboTHl - HpH
npruemMe Ha paboTy O COBMECTUTEILCTBY C BPEIHBIMU U (WJIM) ONACHBIMH YCIOBHSIMU TPY/Ia.

1.3.10. JlomoyHUTENbHBIE JOKYMEHTBI C Yy4eTOM CHelnu(UKH padoThl, €CIH OTO
npenycMoTpeHo TpyaoBeiM KojaekcoM P®, wunHbiMM (denepalbHBIMU 3aKOHAMH, YKa3aMu
IIpesunenra P® n nocranosnenusmu IIpasurenscrea PO.

1.4. Ecnu npeTeHIeHT Ha paboTy B TeUEHHE JBYX JIET, MPEALIECTBYIOIUX MOCTYILICHHIO
Ha paboty B OpraHuszanus, 3aMeniajl JOJDKHOCTh TOCYJapCTBEHHOW WM MYHULIMIAIbHON
CJIy’KOBI, KOTOpasi BKJIFOUEHA B I€peueHb, YCTAHOBJICHHbBII HOPMATUBHBIMU IPAaBOBBIMU aKTaMHU
P®, To oH 00s13aH cOOOIUTE PAOOTOAATEIIO CBEACHHUS O MOCISIHEM MECTE CITY>KOBI.

1.5. Ilpu 3axir0YeHUH TPYyJIOBOTO JOrOBOpa B HEM IO COTJIAILIEHHIO CTOPOH MOKET OBbITh
IPElyCMOTPEHO YCIOBHE 00 HCHBITAaHUM PaOOTHUKA, KOTOPOE YCTAHABIMBAETCS JUIsl TOTO,
4TOOBI TPOBEPUTH, COOTBETCTBYET PaOOTHUK MOpyYaeMoil paboTe MiIn HeT.

1.5.1. Ecnu B TpyZOBOM JOTOBOpPE OTCYTCTBYET YCJIOBHE OO0 HCHIBITAHUM, TO PAOOTHHK
CUMTAETCs MPUHATHIM Ha paboTy 6e3 HCTIbITaHus.

[Ipu ¢akTuueckom gomycke paboTHHUKa K pabote 0e3 odopmieHUs MHCbMEHHOTO
TPYZAOBOTO JIOTOBOpA YCJIOBHE OO HCHBITAHUHM MOMKET OBbITh BKJIKOYEHO B TEKCT TPYIOBOIO
JIOTOBOPA, TOJIBKO €CJIU JI0 Hauaja paboThl TAKOE yCIOBHUE PAaOOTHHUK U paboToAaTesb 0hopMUIn
B BUJIE OTACJIBHOTO COTJIALICHMS.

1.5.2. Bo Bpems ucnbITaHusl Ha pabOTHUKA PACHpPOCTPAHSIOTCS BCE HOPMBI TPYIOBOIO
3aKOHOJATEIbCTBA, KOJUIEKTUBHOTO JOTOBOPA, COTJIAIIEHNUHN U JIOKaJIbHBIX HOPMATHBHBIX aKTOB.

1.5.3. Cpok ucnbiTanust Juisi paOOTHUKA HE MOKET IPEBBIIATh TPEX MECSLEB, a s
PYKOBOJUTENS OpraHMU3allid U €ro 3aMecTUTelNel, TJIaBHOro Oyxrajiarepa M €ro 3aMecTHTeseH,
pyKoBoAMTENEH (QUINAIOB, MPEICTABUTEIBCTB WM HHBIX OOOCOOJIEHHBIX CTPYKTYPHBIX
MOJpa3/IeIeHuil OpraHM3aluil - IMIECTH MECALEB, €CIM MHOE HE YCTAaHOBJIECHO (heJepalbHbIM
3akoHOM. [lpu 3akitoueHUM TPYAOBOTO JOrOBOpa Ha CPOK OT JABYX JIO IIECTH MECSIIEB
UCIIBITAHUE HE MOXKET IIPEBBILIATH IBYX HEAECIIb.

1.5.3.1. B cpok ucneITaHus HE 3aCUUTHIBAOTCS TIEPUO]] BPEMEHHOM HETPYI0CITOCOOHOCTH
pabOTHUKA U Ipyrue Mepuobl, Korjaa oH (GaKTHUYECKH OTCYTCTBOBAJ Ha paboTe.

1.5.4. YcaoBue TpyAaoBOro Aorosopa 06 UCIBITAHUM HE PUMEHSETCS, €clii paOOTHUKY B
COOTBETCTBUM C TpyaoBeIM KojekcoM P®, wuHbIMH QenepaabHbIMH 3aKOHAMHM HEJb3s
yCTaHaBJIMBATh UCIBITAHUE NPU MPUEME.

1.6. PaGoronaTtens 3akitoyaeT TPYJOBbIE JOTOBOPHI C PaOOTHUKOM Ha HEOIpeJeseHHBIN
CpPOK, a B cilyd4asX, IpeaycMOTpeHHbIX TpynoBbiM kojekcoM P®, uHbIMU denepanbHbIMU



3aKOHAMH, - CPOYHBIN TPYI0BOK HOroBOp. CpOUHBIN TPYAOBOM JOTOBOP 3aKJIHOYAETCS HA CPOK
He Oojee MATH JIET, €CIM HMHOM CpPOK He ycTaHOBIEH TpyaoBbIM KojaekcoM P®, uHbMH
(benepaabHbIMU 3aKOHAMHU.

1.6.1. Eciom 3akmroyaercs CpOYHBIA TPYAOBOM JOTOBOP, TO B HEro 00sS3aTelnbHO
BKJIIOYAETCSl YCIOBUE O CPOKE €ro JeHCTBHUA U OOCTOATENbCTBAX (IMPUYMHAX), MMOCIYKUBIIUX
OCHOBAHHUEM Ul €r0 3aKJIIYEHUS B COOTBETCTBMM C TpynoBbIM KojgekcoM P® wnu uHBIM
(benepaabHbIM 3aKOHOM.

Ecin B TpyZ10BOM JOrOBOpE YCIOBHE O CPOKE €ro JAEMCTBHSI OTCYTCTBYET, TO TPYJIOBOU
JIOTOBOP 3aKJIFOYEH Ha HEOIPEIeIEHHBIN CPOK.

1.7. TpynoBoii JOTOBOp 3aKIOYaeTCsi B NMHCbMEHHOH ()OpME, COCTaBISeTCS B JBYX
9K3EMIUISIpax, KaX bl U3 KOTOPBIX NOJIKMCHIBAIOT CTOPOHBI. OUH 3K3eMILIp - Ui pabOTHUKA,
Ipyroi - mnsi paboromarens. Ha sk3eMiuisipe TpymoBOTo JoroBopa padoromarerns pabOTHUK
CTAaBUT CBOIO MOJIUCH O MMOJIyYEHUH IK3EMILISIpa TPYJOBOTO I0OTOBOPA.

1.7.1. TpynoBoii noroBop, He 0(OPMIICHHBIH MUCBMEHHO, CUUTAETCS 3aKITIOUCHHBIM, €CITU
paOOTHUK NPUCTYNMJI K paboTe € BeOMa WIM IO IOPYYEHHUIO0 paboTojareis WM €ro
YIIOJIHOMOYEHHOTO Ha 3TO TpeACTaBUTENsA. B sToM ciydae paboTomaTtenb JOIKEH OPOPMHTH
INUCbMEHHBIN TPYAOBOM JOTOBOp B TEUEHHE TpeX pabouux AHEH co AHA (aKTHUECKOro JOMyCcKa
paboTHUKa K padoTe.

1.7.2. 3amnpemaercs QaxTuueckoe IOMyleHHe padOTHHKa K pabore 0Oe3 BegoMa WU
nopyueHus paboroaarens (€ro ynoJHOMOYEHHOI'O Ha 3TO MPEACTABUTENS).

Ecnu ¢Qusuueckoe nuio ObUI0 (aKTUYECKH AOMYyIIEHO K padoTe pabOTHUKOM, HE
YIIOJIHOMOYEHHBIM Ha 3TO paboTojareieM, W paboTojaTenh (€ro yrmoJHOMOYEHHBIH Ha 3TO
IPEJCTaBUTEIIb) OTKA3bIBACTCS 3AKIIOYMTH TPYZOBOM JOrOBOp C 3TUM (U3NYECKUM JIMIIOM,
paboToxarenp ormIaunBaeT eMy (hakTHIecKu 0TpaboTaHHOE UM BpeMs (BBIIOJIHEHHYIO paboTy).

PaGotHuk, ocymecTBuBmIMK (pakTHUecKoe gomylieHHe K pabore, He Oyayuyu
YIIOJIHOMOYEHHBIM Ha 3TO paboTomaresneM, NMPHUBIEKACTCS K OTBETCTBEHHOCTH, B TOM YHCIIE
MaTepHaIbHOMU, B MOPAIKE, YCTAHOBIEHHOM TpyaoBbIM KojiekcoM P® u uHbiMU (penepanbHbIMU
3aKOHAMHU.

1.8. IlperenneHT Ha paboOTy, KOTOPHIA B TEUEHHE IBYX JIET JI0 MOCTYIUIEHUS Ha paboTy B
Opranuzanys 3aMeniay J0JDKHOCTH TOCYIapCTBEHHOW (MyHHIMIAIbHOM) ciykObl (IepeyeHb
KOTOPBIX YCTAHABJIMBAETCS HOPMATUBHBIMU IPAaBOBBIMU akTamMu P®) u mpu 3TOM B ero
JOJIKHOCTHBIE (Clly’KeOHBbIE) OOS3aHHOCTH BXOJWJIM OTAENbHbIE (DYHKIMU TOCYJapCTBEHHOIO
ynpasieHuss OpranuzanusM, MOXeT ObIThb NMPHUHAT Ha paboTy B OpraHuszanus TOJIBKO IMOCIE
MOJIyYEHUS! B YCTAHOBJICHHOM IOPSIJIKE COTJIaCHsl COOTBETCTBYIOLIEH KOMUCCHH MO COOJIOICHUIO
TpeOOBaHUI K CIIy>)KEOHOMY MOBEACHUIO T'OCYJapCTBEHHBIX (MYHHIMIAIbHBIX) CIyXalluX U
YPEeryJIupoBaHUIO0 KOH(INKTAa HHTEPECOB.

1.9. TpynoBoii m0roBOop BCTymaeT B CHJIy CO JAHS €ro MHOJANHMCAHUS pPAaOOTHUKOM U
paboTosiaTeneM, eciii HHOE He ycTaHOBJIEHO TpynoBbiM kojekcoM PO, npyrumu denepanbHpIMu
3aKOHAMH, HHBIMA HOPMAaTUBHBIMHU MTPABOBBIMU akTaMHu P® uiu TpyAaoBEIM IOTOBOPOM, JTHOO €O
IHS (paKTHUEeCKOro [OMylIeHHs pabdoTHHKa K paboTe C BeJOoMa WM MO0 MOPYYEHUIO
paboTojaTelns WIK €ro YIOJIHOMOYEHHOTO Ha 3TO MPEICTaBUTEIS.

1.9.1. PaGoTHUK 00s3aH MPHUCTYNUTh K HCIOJHEHHUIO TPYIOBBIX OOS3aHHOCTEH CO JIHS,
OIPEAEIIEHHOr0 TPYAOBBIM AOroBOpoM. Eciy B Tpy10BOM 10rOBOpE HE ONpEAEIIEH JEHb Hadaa
paboThl, TO paOOTHUK JOJKEH MPUCTYNUTh K paboTe Ha CIEAYIONIMN padounii JeHb TOCIe
BCTYIUIEHUS TAKOTO JIOTOBOpA B CHITY.

1.9.2. Ecim paGoTHUMK He MpHCTYyNWiI K paboTe B JeHb Haudama paboThl, paboToaaresb
UMeeT NPaBO aHHYJIMPOBATh TPYILOBOU JOTOBOP.

1.10. Ha ocHOBaHMM 3aKJIFOYEHHOTO TPYJOBOTO JIOTOBOpa W3/JaeTCs  TpHUKa3
(pactiopsbkenue) o mnpueme paboTtHuka Ha pabory. CoxepkaHue TpUKaza JIOJKHO
COOTBETCTBOBATh YCJIOBUSAM 3aKJIIOUEHHOTO TPYI0OBOTO JIOTOBOPA.



[Tpuka3z o mpueme Ha paboOTy OOBsIBISIETCA PAOOTHUKY O MOANKCH B TPEXTHEBHBIN CPOK
co s (pakTryeckoro Havana pabotel. Ilo TpeboBanuio paboTHHKA paboTOAATENb BBIAET MY
HaJJIeXallle 3aBePEeHHYI0 KOMUIO YKa3aHHOTO IIPUKa3a.

1.11. TpynoBble KHIKKHA BeOyTCs paboTojaTeleM Ha KaXAOro pabOTHUKA,
popalboTaBIIEro CBhIIIE MATH AHEH B Opranusaiuu, eciu 3Ta padoTa SBiseTcs sl paOOTHUKOB
OCHOBHOM, 33 UCKJIIOYEHUEM CIIy4aeB, MPEyCMOTPEHHBIX 4. 3, 8 cT. 2 PeaepanbHOro 3aKOHa OT
16.12.2019 N 439-®3. B ciyyae eciu Ha JHIO, MOCTYIAKOIIEe Ha pabOTy BIEpPBBIE, HE OBLI
OTKPBIT  WHIAUBUAYAIbHBIA  JUIEBOW  cuer, PabGoTomarememM  mpeAcTaBisioTCS B
COOTBETCTBYIOIIMI TeppuTopuaibHbiii opran I[lencumonnoro ¢onaa Poccutickoii denepanuu
CBE/ICHUS, HEOOXOUMBbIE JUIi PETHCTPAallMU YKAa3aHHOTO JIMIA B CHCTEME WHIUBHUIYaIbHOTO
(mepcoHnpUIIMPOBAHHOTO) yUeTa.

1.13. PaGoromarens B ACCATUIHEBHBIM CPOK TOCIE 3aKIIOYCHHS TPYJOBOTO JIOTOBOpA C
pabOTHUKOM, KOTOPBIM B IPEIIECTBYIOLIME JIBa TOJa 3aHUMAaJl JOJDKHOCTH TOCYAAapCTBEHHOM
(MyHUIIMDIAJIBHOM) CITy’KOBbI (IIepeueHb KOTOPBIX yCTaHABIMBAETCS HOPMATUBHBIMU IPABOBBIMU
aktaMu P®), B yCTaHOBJIEHHOM MOPSAIKE COOOILIAET MO MOCIETHEMY MECTY CIYKObl 3TOTO
pabOTHUKA O 3aKIOYEHUN C HUM TPYJI0BOrO JJOTOBOPA.

2. llopsinok yBoJIbHEHUsI PA0OTHHKOB

2.1. Ilpekpaienue Tpyaosoro gorosopa perynupyercs ri. 13 TK P® u npousBoautcs B
HOpsiIKE M IO OCHOBAHMAM, IpeaycMOTpeHHbIM TpynoBbiM kojgekcoM P®, wuHbIMU
beneparbHBIMU 3aKOHAMH.

2.2. IlpekpaieHre Tpya0BOro Jorosopa ohopmisiercs npukazom padoronarens. C HUM
pabOTHHUK MOHKEH OBITh O3HAKOMJICH IO/ IOJAMUCh. A €ClM pPaOOTHHK OTKAa3bIBACTCS OT
O3HAKOMJICHHSI WJIM INIPUKa3 HEBO3MOXKHO JIOBECTU JI0 €r0 CBEJCHMs, TO Ha IpHUKa3e Jenaercs
COOTBETCTBYIOIIAs 3aITHCh.

2.2.1. Ecnu yBosIbHEHHE PaOOTHUKA SIBJISAETCS TUCLUIIMHAPHBIM B3bICKAHUEM, TO IPUKa3
paboronarenst 00 YBOJbHEHUU JOJKEH ObITh OOBSABICH 3TOMY pPaOOTHUKY IOJ MOJIUCH B
Te4YeHUe Tpex pabouux IHeW (He cuuTas BPEMEHM OTCYTCTBUS paboTHuKa Ha pabote). Ecmu
pabOTHHUK OTKa3bIBAE€TCS O3HAKOMHUTHCS C MPHKA30M O]l TMOJIKCH, HAa TPUKa3e [eNacTcs
COOTBETCTBYIOIIAS 3aMCh U COCTABISAETCS COOTBETCTBYIOIMH aKT.

2.3. B neHb npekpallieHust Tpy10BOro I0roBopa paOOTHHUKY BBIAAETCS TPYJAOBasi KHMKKA (B
cillyuae €€ BeJCHMsS) WIM TNPEAOCTABISAIOTCS CBEJCHHMS O TPYJIOBOH JEATENBbHOCTH Y
paboronatens (eciu paOOTHUK B YCTAaHOBJICHHOM 3aKOHOM IOPSIIKE OTKA3aJCd OT BEIEHUS
TPYAOBOW KHUXKKHM JMOO BIepBble OBLI MPHUHAT Ha paboTy MO TPYAOBOMY JIOTOBOPY IOCIHE
31.12.2020).

CBeneHus O TPYIOBOM JIEATENBHOCTH MPENOCTABISAIOTCS pabOTHHUKY CIOCOOOM,
yKa3aHHBIM B €T0 3asBJICHUU: Ha OyMa)KHOM HOCHTEJIE, 3aBePEHHbIC HaJIe)KAIIIM 00pa3oM, WiIn
B (opMe DIEKTPOHHOIO JOKYMEHTa, IOAMUCAHHOTO YCHJIEHHOM KBaIM(pHUIMPOBAHHON
AIIEKTPOHHOM TMOANUCHIO0. 3asBIIEHUE I[0JaeTcs pabOTHUKOM B NHCbMEHHOM (Qopme wiu
HaIpaBJIIeTCs 10 JIEKTPOHHOM MmouTe.

Ecnu BBIIaTh TPYAOBYIO KHIDKKY WITM TPEIOCTABUTH CBEACHUS O TPYAOBOU ACATEIBHOCTH
HEBO3MOXXHO M3-3a OTCYTCTBUS paOOTHMKAa JIMOO €ro oOTKa3a OT UX MOJy4YeHus,
YIIOJITHOMOYEHHBIA TPEICTaBUTENh pPadOTOJaTeNsl HampaBiseT paOOTHUKY YBEIOMIICHHE O
HEOOXO/MMOCTH SIBUTHCS 32 TPYAOBOW KHIKKOH JMOO J1aTh COTJIaCHe OTHPaBUTh €€ MO MouTe
WM BBICHUTAET PaOOTHHUKY IO MOYTE 3aKa3HBIM MUCHMOM C YBEIOMJICHHEM CBEJICHUS O TPYI0BOM
NesITeIbHOCTH Ha OyMa)XXHOM HOCHUTEJIE, 3aBePEHHBIEC Ha/IJIeKaIUM 00pa3oM.

PaboTHHKY, HE MONyYUBIIEMY TPYIOBYIO KHW)KKY ITOCIIE YBOJHHEHHS, OHAa BBIJACTCS HA
OCHOBAHMHU €ro MUCHBMEHHOT0 OOpalleHHs B TeYeHHE TpeX padouyux JHEH cO JIHS MOIy4eHUs
paboToaaTesieM JaHHOTO OOpaIeHusI.

Ecnu nmocne yBojbHEHHs paOOTHHMK HE IMOJIyYHJI CBEIEHHUS O TPYAOBOH NEATEIBHOCTH Y
paboTopaTelns, OHU TPEIOCTABISIOTCS Ha OCHOBAaHUH OOpalieHUs paOOTHUKA YKa3aHHBIM B HEM



crmocoOoM: Ha OyMa)XKHOM HOCHTENE, 3aBEpPEHHBIC HaJJIeKamuM o0pa3oMm, wid B (opme
AJIEKTPOHHOTO JOKYMEHTa, IOAMUCAHHOTO YCWJICHHOW KBATU(DUIIUPOBAHHON 3IIEKTPOHHOM
noanucbio. Cpok BbAAYM - HE IO3JHEEe Tpex pabouMx JHEeW co JHSA Takoro obOpaiueHus (B
NHCEMEHHOW (POpPME HITH HAIPABICHHOTO 110 3JICKTPOHHOM MOYTE).

TpynoBble KHUKKH (yOIMKaThl TPYJOBBIX KHMIKEK), HE MOJIyY€HHbIE PAOOTHUKAMH IPU
YBOJIBHEHUH, pab0OTOJaTeNb XPAHUT J0 BOCTPEOOBAHUS B COOTBETCTBHU C TPEOOBAHUSAMH K UX
XPaHEHMIO, YyCTAaHOBJIEHHBIMU 3aKOHOAaTeabcTBOM Pd 06 apxuBHOM Jene.

3anuch B TPYAOBYIO KHWXKKY, MH(pOpPMAaLUs B CBEIEHHS O TPYIAOBOH AEATEIBHOCTH 00
OCHOBAaHUU U IIPUYUHE YBOJIBHEHMs BHOCATCS B TOYHOM COOTBETCTBMM C TpynOBBIM KOJEKCOM
P® wnmm ueHbIM QenepanrbHBIM 3aKOHOM M CO CCBUIKOH Ha COOTBETCTBYIOIIUE CTAThIO, YacTh
CTaThH, yHKT cTaTbi TpynoBoro kojaekca P® unu uHoro genepaabHOro 3aKoHa.

2.4. B neHp yBOJbHEHMS PaOOTHHMKY BBIIUIAUYMBAIOTCA BCE CYMMBI, NPUYMUTAIOIIUECS OT
paboTtonareins U He ocriapuBaemble paboroaareneM. Eciu B 3TOT 1eHb paOOTHUK OTCYTCTBOBAJI,
TO COOTBETCTBYIOILIUE CYMMBI JOJKHBI ObITh BBIIJIAYEHBI HE TIO3/IHEE JTHS, CIEAYIOIIETO 3a JTHEM
IpEeIbsBICHHS YBOJICHHBIM PAOOTHUKOM TpeOOBAHUS O pacyere.

2.5. Ilpu yBOJNBbHEHMM PAOOTHHK HE TO3[HEE AHS TMPEKPaIICHUS TPYIOBOTO TOTOBOpPA
BO3BpAlaeT BCE MeEpelaHHble eMy paboTojareneM Uil OCYLIECTBICHHs TPYIOBOH (YHKLIHU
JOKYMEHTBI, 000pYyZ0BaHUE, HHCTPYMEHTHI M WHBIE TOBAPHO-MaTepUAIIbHBIC IIEHHOCTH, a TAaKXKe
JIOKYMEHTbI, 00pa30BaBLIMECS IPU UCIIOJIHEHUH TPYIOBON (PYHKLIUH.

Jns sroro paboTHUK odopmisieT 0O0XOIHOW JUCT, (GopMa KOTOPOTO YTBEPKIACTCS
JupekTopoM OpraHu3anuu.

OTka3 pabOTHHKA YAaCTUYHO WIIM TIOJHOCTBIO O(QOPMUTH OOXOJHOW JHMCT HE SBISETCS
OpPENATCTBUEM JUIsl YBOJIbHEHHsI 3Toro pabotHuka. Ho B ciyuae Hemoctaunm paboTojaTeib
BIIpaBE€ IPUBJIEYb YBOJEHHOTO pPAaO0OTHUKA K OTBETCTBEHHOCTH B YCTAaHOBJIEHHOM 3aKOHOM
HOpsJKE.

3. OcHOBHBIC IPaBa PA0OTHUKOB

3.1. PaGoTHHK HMeeT IpaBo Ha:

3.1.1. 3akmovyeHue, M3MEHEHHE, PACTOPKEHHE TPYIOBOTO JOTOBOpAa B TOPSAKE M Ha
YCIIOBUSX, YCTaHOBJIEHHBIX TPynoBBIM KoJlekcoM P®, nHBIMU (eiepabHbIMU 3aKOHAMU.

3.1.2. [IpenocraBienne emy paboThl, MPEyCMOTPEHHON TPYIOBBIM JJOTOBOPOM.

3.1.3. Pabouee MecTo, KOTOPOE€ COOTBETCTBYET TOCYIAapCTBEHHBIM HOPMAaTHBHBIM
TpeOOBaHUSAM OXpPaHbI TPY/a.

3.1.4. CBoeBpeMEHHYIO U B MOJIHOM 00beMe BBIIUIATY 3apaOOTHOM MJaThl B COOTBETCTBUU
CO CBOEH KBalnM(UKAIUEH, CIOXKHOCTBIO TPYyAd, KOJIMYECTBOM U KayeCTBOM BBIMOJIHEHHOMN
paboThI.

3.1.5. OtapIx, KOTOpPBIN obecrieunBaeTcst YCTaHOBJICHUEM HOpPMaJIbHOU
IPOIOJDKUTEIBLHOCTH pabovyero BPpEeMEHH, COKpAIIEHHOro pabodero BpeMEHU Ui OTAEIbHBIX
npodeccuii U Kareropuil paOOTHUKOB, MPEJOCTABICHUEM €XEHEIEIbHBIX BBIXOJIHBIX JHEH,
HepabouMX Mpa3aHUYHBIX JHEH, OIUIaYMBAEMBIX €KETOIHBIX OTITYCKOB.

3.1.6. ITonayr0 mocToBepHYIO HHPOPMAIUIO 00 YCIOBUAX TpyJda M TPEOOBAHHSIX OXPaHBI
TpyZAa Ha paboueM MecTe, BKIOYas peau3alMio MpaB MO 3aKOHOJATENLCTBY O CIELUAIbHOM
OIICHKE YCIIOBUH Tpy/a.

3.1.7. TloaroToBKYy W JOIMOJHHUTEIbHOE NpodeccHoHaNbHOE 00pa3oBaHHE B MOPSJKE,
ycTaHoOBJIeHHOM TpynoBbIM KojiekcoM PD, nHbIMU (enepabHBIMU 3aKOHAMH.

3.1.8. O6benuHeHue, BKItOYast MPaBo CO3/1aBaTh MPO(COI03bI U BCTYNATh B HUX.

3.1.9. Yuactue B ynpasnenuu OpraHuzanusMm B (HopMmax, MperycMOTPEHHBIX TpymaoBbIM
KojiekcoM P®, nubiMu (herepabHBIMU 3aKOHAMU M KOJJIEKTUBHBIM JIOTOBOPOM.

3.1.10. Benenne KOJUIEKTUBHBIX MEPETOBOPOB M 3aKIFOYCHNE KOJUIEKTUBHBIX JIOTOBOPOB H
COIJIAIIEHUH Yepe3 CBOMX IpeJCTaBUTENeH, a Takke MojydyeHue MH(OpMaIMi O BBHIOJHEHUU
KOJUJIEKTUBHOI'O JIOTOBOPA, COTJIAIIEHUH.



3.1.11. 3amuTy CBOMX TPYIOBBIX IIpaB, CBOOOJ W 3aKOHHBIX HHTEPECOB BCEMH HE
3aMpenieHHBIMU 3aKOHOM CITIOCOOaMH.

3.1.12. Pa3pemnienre WHAMBHAYaTbHBIX M KOJUIEKTUBHBIX TPYAOBBIX CIOPOB, BKIIIOYas
npaBo Ha 3a0acTOBKY, B TOpPSAKE, YCTAaHOBIEHHOM TpyIOBBIM KojaekcoM P®, wuHBIMU
benepanbHBIMU 3aKOHAMH.

3.1.13. Bo3memenue Bpena, NPUINHCHHOTO €My H3-32 HCIOJHEHUS TPYIOBBIX
00s13aHHOCTEH, U KOMIIGHCAIIMI0 MOPAJIbHOIO Bpela B MOPSAJKE, YCTAHOBICHHOM TpynoBbIM
KojekcoM P®, unbiMu (eepaabHBIMU 3aKOHAMHU.

3.1.14. OO0s3arenbHOE COIMAIBLHOE CTPAaXOBaHHE B Ciydasx, MPEAyCMOTPEHHBIX
benepanbHBIMU 3aKOHAMH.

3.1.15. IlpenocraBnenue mnpeaycMOTpeHHbIX TpyaoBeIM KojekcomM P® rapanTuil mnpu
IIPOXOKIACHUN JUCIIaHCEPU3ALIUU.

3.1.16. Uubple mnpaBa, NperyCMOTPEHHbIE TPYIOBBIM 3aKOHOJATEIbCTBOM M HHBIMH
HOPMAaTUBHBIMH TIPABOBBIMH aKTaMH, COJCPXKAIIMMH HOPMBI TPYAOBOTO IpaBa, JIOKATbHBIMHU
HOPMAaTUBHBIMH aKTaMHU, TPYAOBBIM IOTOBOPOM, KOJUIEKTUBHBIM JOTOBOPOM U COTJIAIICHUSIMH.

4. OcHOBHBIC 005132aHHOCTH PA0OTHHKA

4.1. PaGoTHHK 00s13aH:

4.1.1. ]J1oOpocoBeCTHO UCHOJHATH TPYAOBbIE OOS3aHHOCTH, BO3JIO)KEHHBIE HA HETO
TPYAOBBIM JI0TOBOPOM.

4.1.2. Cobnrogarh HACTOSIIME MpaBWIa BHYTPEHHETO TPYIAOBOTO PACIOPSIKA, HHBIC
JIOKaJIbHbIE HOPMATHBHbIE aKThl pab0TOAATEIS.

4.1.3. CobmonaTh TPYIOBYIO TUCIUTUIHHY.

4.1.4. BBINOJHATH YCTAaHOBIEHHBIE HOPMBI TPY/IA.

4.1.5. CobmoaTh TpeOOBaHUS IO OXpaHe TPYy/ia U 00ECIICUSHUIO OE30IMaCHOCTH TPY/Ia.

4.1.6. bepe:kHO OTHOCUTBCS K UMYIIECTBY paboToaarens, APyrux pabOTHUKOB, a TaKKe K
UMYIIECTBY TPETHHUX JHIl, KOTOPOE HAXOMUTCA y paboTonmaTelns, eciim paboTomaTellb HeceT
OTBETCTBEHHOCTb 32 COXPAaHHOCTh 3TOTO UMYIIIECTBA.

4.1.7. HesamennuTenbHO COOOIIATh  HEMOCPEICTBEHHOMY WJIM  BBIIIECTOSIIEMY
PYKOBOJUTENO O BO3HUKHOBEHUHU CHUTYAllMH, KOTOpas MOXKET MPEICTaBIIATh yrpo3y XH3HH U
3JI0POBBIO JIFOJIEH, COXPAaHHOCTH MMYIIECTBAa paboToaaTess, paOOTHUKOB, a TaKXKe HMYILECTBY
TPEThUX JIMII, KOTOPOE HAaXOJUTcs y paboroaarens U paboTojiaTesb HECET OTBETCTBEHHOCTh 3a
COXpPaHHOCTh ATOTO UMYIIECTBA, O HECYACTHOM CiIydae, MPOM3OIIEANIEM Ha MMPOU3BOICTBE, 00
YXYJIIEHUU COCTOSHUSI CBOETO 3J0POBbS, B TOM YHUCIIE O MPOSBICHUU NPU3HAKOB OCTPOTO
npodeccuoHanbHOro 3a00s1eBaHusl (OTPaBICHMUS).

4.1.8. Ilpoxoautes oOydeHue Oe30macHbBIM METOAAM M IMpHEMaM BBIOJHEHHUS pPabOT U
OKa3aHMIO MEPBOI MOMOIIM MOCTPAJABIIMM Ha MPOU3BOICTBE, HHCTPYKTAX IO OXpaHe Tpy.a,
CTaKUPOBKY Ha paboyeM MecTe, IPOBEPKY 3HaHUS TPeOOBaHUN OXpaHbI TPY/a.

4.1.9. Tlpoxoaute B ciydasx, NPeAyCMOTPEHHBIX TpymoBeiM KoaekcoM P® u wHBIMHU
(benepanbHBIMU 3aKOHAMHU, 00s3aTeNbHbIE MPEABAPUTEIbHBIE (IPH MOCTYIUIEHUH Ha paboTy) U
nepuouieckre (B TE€YCHHE TPYAOBOW JEATENBHOCTH) MEIUIIMHCKHAE OCMOTPBI, BHEOUYEPEIHBIC
MEIMIIMHCKIE OCMOTpPBI MO HAampaBieHUI0 paloTojatelns, oOsf3aTeNbHBIE ICUXUATPUUYECKUE
OCBHJICTEIILCTBOBAHMUS.

4.1.10. IlpaBUIIbHO IPUMEHSATH CPEICTBA MHUBHUIYaIbHON M KOJJICKTUBHOM 3aIllUTHI.

4.1.11. lloanepxuBaTh cBOE paboyee MECTO B MOPSIAKE U YUCTOTE.

4.1.12. CobmonaTh yCTaHOBJEHHBIH paboTojaTeneM MOPSJIOK XpaHEHHsS JIOKYMEHTOB,
MaTepHabHBIX U JICHE)KHBIX IICHHOCTEH.

4.1.13. Bectu cebst BEXKIUBO U HE JOMYCKATh:

1) rpy0oro noseneHus;

2) nro0oro BHUIA BBICKA3bIBAHWN W JEHCTBUI JIMCKPUMUHALMOHHOTO XapakTepa [0
NpU3HAKaM TI0j1a, BO3PacTa, pPachl, HAIMOHAIBHOCTH, S3bIKA, TPaXKIAHCTBA, COIUAIBHOTO,



UMYIIECTBEHHOTO WJIM  CEMEMHOro  TOJOXKEHUS, [MOJUTUYECKHX WIH  PEIUTHO3HBIX
MPEAIIOYTEHU;

3) yrpo3, OCKOpPOUTENbHBIX BBIPAKEHUNW WM PEIUIMK, ACUCTBUN, MPEMSTCTBYIOUINX
HOPMAaJTHbHOMY OOIIEHHUIO MJIM MPOBOLUPYIOMINX MPOTUBOIIPABHOE TTOBE/ICHUE.

4.1.14. CobGmromate 3ampeT paboTomaresis Ha MCIOJB30BAaHWE B JIMYHBIX IIEJSIX
WHCTPYMEHTOB, TIPUCIIOCOOJICHUN, TEXHUKH, 000PYIOBaHUS, TOKYMEHTAIMH ¥ UHBIX CPEICTB, B
TOM uucie ceTu VHTepHeT, mpenocTaBleHHBIX paboTroaareneM pabOTHUKY ISl MCIIOJHEHUS
TPYZOBBIX 00513aHHOCTEH.

4.1.15. CoOmomarh 3amper paboTojaTedss Ha HWCIOJIb30BaHWE pabodero BpPEMEHU A
pellleHusT BOMPOCOB JIMYHOTO XapaKTepa, B TOM YHCIE YISl JTUYHBIX Tele(hOHHBIX Pa3roBOPOB,
KOMIIBIOTEPHBIX WIp, UYTEHUS KHUT, Ta3eT, WHOW JUTEepaTypbl, HE CBSI3aHHOW C TPYIOBOMH
JeSITeIbHOCThIO paOOTHHKA.

4.1.16. CobOmronath 3amper paboTomaresissi Ha KypeHHE B MOMEIICHHSIX OpraHU3allid BHE
000py/IOBaHHBIX 30H, MPETHA3HAUYCHHBIX JIJISl ATHX IICIICH.

4.1.17. CoOmomare 3amper paboromarens Ha ynoTpeOieHue B pabouee Bpems
QIKOTOJIbHBIX HAITUTKOB, HAPKOTHYECKHUX M TOKCHICCKUX BEIICCTB.

4.1.18. CoOnroaath mpaBuiia BHEUTHETO BU/Ia, yCTAHOBJICHHBIE paOOTOIaTENIEM.

4.1.19. CoGmroaTh NEHCTBYIOMNN y pabOTOATENSI KOHTPOIBHO-TIPOITYCKHOM PEXUM.

4.1.20. B ciny4yae HeBbIX0/a Ha pabOTy B CBSI3M C BPEMEHHON HETPYIOCIOCOOHOCTHIO MU
110 MHOU TPUYMHE U3BECTUTH O IPHYMHAX HEBBIXO/a HEITOCPEICTBCHHOTO PYKOBOAMTEIIS JTFOOBIM
JOCTYIHBIM CIOc000M (110 TenedoHy, Mo IEKTPOHHOM MoYTe, HHBIM CLIOCOO0M).

4.1.21. VI3MEHATH IO CBOEMY YCMOTPEHHIO rpa)uk CMEHHOCTH.

4.1.22. YIIuHATH WA COKPALaTh MPOAOKUTEIBHOCTh 3aHATUN C JETHbMH U HEPepbIBHI
MEXTy HAMH.

4.1.23. OcraBnsaTh Aetel 6e3 mpucMoTpa.

4.1.24. Ormyckath aeTel JOMOH OJJHUX IO MPOCHhOE POJTUTEIICH.

4.1.25. OrtpaBath JeTeil Komy-1ubO, Kpome poauTeneld (ONeKyHOB, 3aKOHHBIX
IpeJICTaBUTENEN ).

4.1.25. JlomyckaTh IPUCYTCTBHE B IPyNIaX MOCTOPOHHUX JIUII, B TOM YHCJE IPYTHX JACTEH.

4.1.26. ToBopuTh Ha TMOBBINICHHBIX TOHAX, OPAHWTHCS, BBIPAKATHCS HEIEH3YPHBIMU
CJIOBaMH.

4.1.27. IlpuMeHSTh HACHIIHE K JIETSIM.

4.1.28. VicionHTh UHBIE 00S3aHHOCTH, MTPEIYCMOTPEHHBIE TPYIOBBIM 3aKOHOIaTEIHCTBOM
U WHBIMH HOPMATHUBHBIMH TIPAaBOBBIMH aKTaMH, COJEPKANUMH HOPMBI TPYAOBOTO IpaBa,
JIOKAJIbHBIMH HOPMATHBHBIMU aKTaMHU, TPYAOBBIM JOTOBOPOM, KOJUIEKTUBHBIM JOTOBOPOM U
COTJTAIICHUSIMH.

5. OcHoBHbIE IpaBa padoToaareJisi

5.1. PaGoTonaTens UMeET MpaBo:

5.1.1. 3axitouyath, U3MEHATH U PACTOPTaTh TPYJIOBBIE TOTOBOPHI ¢ pAOOTHUKAMU B MOPSIKE
U Ha YCJIOBHUSX, KOTOpBIE yCTaHOBJECHBI TpymoBbIM Komekcom P®, mHBIME (enepanbHBIMU
3aKOHAMH.

5.1.2. BecTH KOJIEKTUBHBIE TIEPETOBOPHI M 3aKIF0YATh KOJJICKTHBHBIE IOTOBOPHI.

5.1.3. [ToomipsTh pabOTHUKOB 3a 10OPOCOBECTHBIHN 3(h(HEKTUBHBIN TPY/I.

5.1.4 TpebGoBaTh OT paOOTHUKOB HCIOJIHEHUS] UMM TPYAOBBIX 00s3aHHOCTEN, OEpEKHOTO
OTHOILIEHHUS] K UMYIIECTBY paboTomarens, paOOTHUKOB, K MUMYIIECTBY TPETbHX JHI, KOTOpPOE
HaXOMUTCS y paboTomaTenss W TO KOTOPOMY padOTONATeNlb HECET OTBETCTBEHHOCTHh 32
COXPaHHOCTh 3TOTO HMMYILIECTBA, COOMIOAEHUS HacTosmux I[IpaBuil BHYTPEHHEro TPYIOBOIO
pacriopsiaka.

5.1.5. [IpuBnekarb paOOTHUKOB K JAUCLUILIMHAPHONW M MaTepUAIIbHOM OTBETCTBEHHOCTU B
NOpPSI/IKE, YCTAaHOBJICHHOM TpynoBeIM KosiekcoM P®D, nHbIME (enepaabHBIMI 3aKOHAMHU.



5.1.6. TlpuHuMaTh JOKaJIbHBIE HOPMATHUBHBIE aKThl W TpeOOBaTh OT PAaOOTHUKOB HX
COOJIIOJICHHSI, B TOM YHCIIEe TPeOOBaTh OT paOOTHUKOB COOJIIOICHHS 3alIPETOB Ha:

1) wucnonab30BaHME B JIMYHBIX IIEJISX MHCTPYMEHTOB, IPUCIOCOOJICHHUN, TEXHUKH,
o0opynoBaHuUs, JOKyMEHTalluM MW HHBIX CpPeACTB, B TOM uucie cetu VHTepHer,
MIPEIOCTAaBICHHBIX paboToAaTeseM pabOTHUKY JIJIsl HCTIOJTHEHUS TPYJOBBIX 00513aHHOCTEH;

2) ucnonp30BaHKue pabouero BpEMEHH JUIsl PELICHUsT BOIIPOCOB JIMYHOTO XapaKTepa, B TOM
yHclie JUIsl TUYHBIX Tele(OHHBIX Pa3rOBOPOB, KOMIBIOTEPHBIX UTp, UTEHHUS KHUT, ra3eT, WHOU
JUTEPATyphl, HE CBA3AHHOW C TPYJOBOH AEATEIHLHOCTHIO pAOOTHHKA,

3) KkypeHue B moMerieHusx oduca, BHe 000PYIOBAaHHBIX 30H, MPEAHA3HAYCHHBIX JJIS ATHX
nesei;

4) ynorpebieHnne B pabodee BpeMsl alKOTOJbHBIX HAIUTKOB, HAPKOTUYECKUX U
TOKCHYECKHUX BEIECTB.

5.1.7. TpeboBaTh OT pabOTHHKA MOJEPKUBATH CBOE pabodyee MECTO B MOPSAKE U YUCTOTE,
COO0JII0IaTh KOHTPOJIBHO-TIPOITYCKHON PEXKHM.

5.1.8. TpeboBath OT pabOTHHKA BEKJIMBOTO TIOBEICHHS M HE IONYCKATh:

1) rpy0Ooro noseneHus;

2) nr000ro BHIA BBICKA3bIBAHUN M JCHCTBUI IMCKPUMUHALMOHHOTO XapakTepa IIo
NpU3HAKaM TI0j1a, BO3PacTa, pPachl, HAIMOHAIBHOCTH, S$3bIKA, TI'PaXKIAHCTBA, COIUAIBHOTO,
UMYIIECTBEHHOTO WJIM CEMEMHOro  TOJOXKEHUS, [MOJUTUYECKHX HIH  PEIUTHO3HBIX
MPEAIOYTEHU;

3) yrpo3, OCKOpPOUTENbHBIX BBIPRKEHUW WM PEIUIUK, ACHCTBUIA, MNPEMSITCTBYIOLINX
HOpPMaJIbHOMY OOIICHHUIO WJIH TIPOBOLUUPYIOIIUX MPOTUBOIIPABHOE ITOBE/ICHUE.

5.1.9. Peanu3oBbiBaTh MpaBa COTJACHO 3aKOHOJATENIBCTBY O CIICIUATIBHONW OIICHKE
YCIIOBUM Tpyaa.

5.1.10. OcymiecTBnsATh UHBIE MIPaBa, MPEAYCMOTPEHHBIE TPYIOBBIM 3aKOHOJIATEIIHLCTBOM U
WHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTaMH, COJACPKAIMMMUA HOPMBI TPYIOBOTO IpaBa,
JIOKQJIbHBIMU HOPMAaTUBHBIMU aKTaMH, KOJUIEKTUBHBIM JJOTOBOPOM, COTJIAIICHUSIMHU U TPYIOBBIM
JIOTOBOPOM.

6. OcHoBHbIE 00s13aHHOCTH padoToaaTens

6.1. PaGoTtonarens 00s13aH:

6.1.1. CoOnronate TpyJAOBOE 3aKOHOJATENBCTBO M MHBIE HOPMATHUBHBIE NTPABOBBIE aKThl, B
TOM 4YHCIIE JIOKQJIbHBIE HOPMATHUBHBIE aKThl, a TAK)KE YCJIOBUS COTJIAIEHUH M TPYIOBBIX
JIOTOBOPOB;.

6.1.2. [IpenocTaBisaTe pabOTHUKAM paboTy, MPETyCMOTPEHHYIO TPYIOBBIM JIOTOBOPOM.

6.1.3. OGecneunBaTh 0€30MACHOCTh, a TAKXKE YCIOBUS TPYAa, KOTOPbIE COOTBETCTBYIOT
rOCyJapCTBEHHBIM HOPMAaTHBHBIM TPEOOBAHUAM OXPaHBI TPYIA.

6.1.4. OOecneunBaTh paOOTHUKOB OOOpPYJOBAHUWEM, WHCTPYMEHTAMH, TEXHHUECKOU
JOKYMEHTAIlUe# M WHBIMH CpEACTBaMH, HEOOXOAMMBIMH [UIS WCIOJHEHUS WMH TPYIOBBIX
o0s13aHHOCTEH.

6.1.5. OOecneunBaTh pabOTHHKAM paBHYIO OIUIATy 3a TPYJ paBHOW IIGHHOCTH, HE
JIOITyCKaTh JUCKPUMHUHALIUY.

6.1.6. Bectu yueT BpemeHH, (PaKTHIECKH OTPAOOTAHHOTO KaXKIBIM paOOTHHKOM.

6.1.7. BeimaunBaTh B MOJIHOM pa3Mepe NPUUMTAIONIYIOCS pabOTHUKAM 3apaboTHYIO TUIATy
B CIIETYIOIIHE CPOKH: 32 IEPBYIO MOJIOBHHY MeCsIa - 22-T0 YHUCIIa KKI0r0 MECsIa, a 32 BTOPYIO
MOJIOBUHY MECSIIIA - /-T0 YKCcia KaKI0ro Mecslla, CIeIyIONero 3a pacueTHbIM.

Ecnu neHp BBIIATHI COBMAJAaeT C BBIXOJHBIM WM HEPaOOYMM TPA3THHYHBIM JTHEM,
3apa0oTHas IIaTa BBIJIAYMBAeTCS PAOOTHMKY HAKaHyHE ATOr0 BBIXOJHOrO (Hepabodero
MPa3AHUYHOTO) JTHSI.

6.1.8. BecTu KOJUIEKTHBHBIE NEPETOBOPHI, a TAKXKE 3aKJII0YaTh KOJUIEKTUBHBINA JOrOBOp B
MOPsIIKE, YCTAaHOBIEHHOM TpyaoBbIM KoJileKCoM PD.



6.1.9. [IlpenoctaBmsiTh TPEACTaBUTEISIM pPAOOTHUKOB TOJHYID UM JOCTOBEPHYIO
UHGOPMALIMIO JUIS 3aKTIOUEHHS] KOJUIGKTHBHOTO JIOTOBOpA, COTJIALICHHUS M KOHTPOJIA 3a HX
BBITIOJTHEHUEM.

6.1.10. 3nakoMuTh pabOTHUKOB IOJ TMOANUCH C JIOKAJIBHBIMA HOPMATHBHBIMH aKTaMH,
HEMOCPEICTBEHHO CBSI3aHHBIMU C UX TPYJIOBOMU AESITEIbHOCTHIO.

6.1.11. CBOEBpEMEHHO BBIMOIHATH MPEANUCAHUS (EeACPATHLHOTO OpraHa UCTIOTHUTEIbHOM
BJIACTH, YMOJHOMOYEHHOI'O Ha OCYyIIecTBIeHUE (efepaibHOro rocyAapCcTBEHHOr0 Haa3opa 3a
COOJIIOJICHHEM TPYIOBOTO 3aKOHOAATENbCTBA M HWHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB,
coJlep’KallMX HOPMBI TPYJOBOIO IpaBa, IPYrux (eaepaabHbIX OPraHoB HCIIOIHUTEIbLHOU
BJIACTH, OCYILECTBIISIOUIMX TOCYAapCTBEHHBIH KOHTPOJIb (HAA30p) B YCTAaHOBJICHHOW cdepe
JEeSTEIbHOCTH, YINIAYMBaTh IITpadbl, HATOKEHHbIE 32 HAPYIICHUS TPYJOBOTO 3aKOHOJATEeIbCTBA
Y MHBIX HOPMAaTUBHBIX NIPABOBBIX aKTOB, COAEPKALIMX HOPMBI TPYAOBOTO IPaBa.

6.1.12. PaccmaTtpuBaTh mpencTaBiieHUs Tpodcoro3a, MHBIX H30pPAHHBIX PAOOTHUKAMU
IpeACTaBUTENIe O BBIABICHHBIX HApYIICHHSX TPYAOBOTO 3aKOHOAATENbCTBA, HMHBIX
HOPMATUBHBIX aKTOB, IPUHUMATh MEPHI [0 YCTPAHEHUIO HAPYIIEHUN U U3BELIaTh O MPUHATHIX
Mepax.

6.1.13. Co3naBaTh ycioBHs IO Y4YacTUIO paOOTHMKOB B ynpaieHun OpraHusanueil B
dopmax, nmperycMOTpeHHBIX TpynoBbIM KojekcoM P, nHbIMU (enepatbHbIMA 3aKOHAMH .

6.1.14. ObecnieunBaTh OBITOBBIE HYXKIbl PaOOTHUKOB, CBSI3aHHBIE C HCIIOJHEHUEM HMH
TPYJOBBIX 00513aHHOCTEH.

6.1.15. OcymecTBIATh 00s13aTENBHOE COIMANBHOE CTpaxoOBaHUE PAOOTHUKOB B MOPSIKE,
YCTAHOBJICHHOM (eJiepaTbHBIMH 3aKOHAMH.

6.1.16. Bo3memary Bpel, NPUUMHEHHBIH paOOTHUKAM U3-3a UCTIOJHEHHS] UMHU TPYAOBBIX
00s13aHHOCTEH, a TaKKe KOMIEHCHPOBATh MOPAJILHBINA Bpe/ B MOPSAKE U Ha YCIOBUAX, KOTOPHIE
yctaHoBjieHbl TpynoBeiM Koaekcom P®, npyrumu ¢enepaibHbIMA 3aKOHAMU U HHBIMHU
HOPMAaTUBHBIMH IIPABOBBIMU akTamu PO.

6.1.17. Otctpansith OT pabOThl paOOTHHUKOB B CIy4asiX, IPeIyCMOTPEHHBIX TpynoBbIM
KoJiekcoM P®, nHBIMM HOPMAaTHBHBIMM NPABOBBIMU akTamu PO.

6.1.18. IlpenocraBnaTe paOOTHHKAM MpenycMOTpeHHble TpynoBbIM Kogekcom POd
rapaHTHU TIPU TPOXOKIACHUH TMCTIAHCEPU3ALINH.

6.1.19. Hcnonuate WHBIE 00513aHHOCTH, IIPEyCMOTPEHHBIE TPYZAOBBIM
3aKOHOJIATEITLCTBOM, B TOM UYHCIIE 3aKOHO/IATEIILCTBOM O CIIEIUANIBHON OIIEHKE YCIOBUH Tpyaa,
U HUHBIMH HOPMATHUBHBIMHU TIPAaBOBBIMH aKTaMH, COJEPKallMMH HOPMBI TPYAOBOTO IIpaBa,
KOJIJICKTHBHBIM JIOTOBOPOM, COTJIAIIEHUSIMH, JIOKAJHHBIMH TPYJIOBBIMH aKTaMH W TPYIOBBIMHU
JIOTOBOpPaMH.

7. Pe:xxum padoThI

7.1. B Opraauzanuu YCTaHABIIMBAECTCA NATAIHEBHAs  pabodas HEAENs
IPOJOJDKUTENBHOCThIO 40 uyacoB B HENENI0 C JABYMS BBIXOAHBIMH JHAMH (cyOOoTa u
BOCKPECEHbE):

7.1.1. TIpomomKUTETBHOCTh €XeIHEBHOW pPaboThl cocTaBisgeT 8 yacoB. Bpems Hauana
pabotsl - 8 4 00 MuH., Bpemsi okoHUaHusI paboThl - 17 1 00 MuH.

7.1.2. HakanyHe HepaOOuMX NpPa3IHUYHBIX JIHEH MPOJOKUTENFHOCTh pabovero JHA
COKpaIaercs Ha OJJMH Jac.

7.1.3. B Teuenue pabouero AHA paOOTHHUKY IMPEIOCTABISETCS MEPEphIB A OTIAbIXa U
MUTAHUS TPOJOHKUTEIHLHOCTRIO OJIMH Yac, KOTOPbIM He BKJIIOYaeTcs B paboyee BpeMs U oIuiaTe
HE ITOJIEXKUT.

Bpewms Hauana nepepseiBa: 13 4 00 muH. Bpems okoHuanus nepepsisa: 14 4 00 MuH.

7.2. VIHOI pexuM paboyero BpPEeMEHHM W BPEMEHM OTAbIXa MOXXET OBITh YCTaHOBIICH
TPYZOBBIM JIOTOBOPOM C paOOTHHUKOM.



7.3. IlepedyeHb MAOMKHOCTEH paOOTHUKOB C HEHOPMHUPOBAHHBIM pPAbOYMM  JTHEM
yctanaBnuBaerca B Ilpunoxkenun N 1 k Hacrosimum [lpaBunaM BHYTPEHHEro TPYIOBOIO
pacropsiika.

VYcinoBue 00 ycraHOBIEHHMHM paOOTHUKY pEKHMMa HEHOPMHUPOBAHHOTO pabovero IHs
BKJIIOUAETCS B TPYJIOBOM JOTOBOP C paOOTHUKOM.

7.4. PabGotomarenb BIpaBe MO COTJIAIICHUIO C PAOOTHUKOM YCTAaHOBUTH €MY PEXHUM
ruOKOro pabo4yero BpeMeHH.

7.5. Pabotomarenp BeIeT Yy4yeT BpeMEHH, (aKTUYeCKH OTpabOTaHHOTO KaXJIbIM
paboTHHUKOM, B Tabese yuera pabovyero BpeMeHH .

7.6. TIpomOKUTENBHOCTS PAbOYero BpPEMEHH sl MEAarorn4ecKoro, MEIUIIUHCKOTO U
00CTyXMBAIOLIETO IMepCcoHajia  OmpeaesseTcss rpa@uKoM CMEHHOCTH, YTBEPKIACHHBIM
PYKOBOJUTENEM [0 COTJIACOBAaHUIO C TMPO(PCOIO3HBIM KOMHUTETOM (mpu Hamuumu). ['paduk
paboTHI TOHKEH OBITH OOBSBIICH KOXKIOMY paOOTHHUKY TOJT PACITUCKY.

7.7. PaboTa B TeueHUeE ABYX CMEH MOJPSI 3aIPeIiaeTCcs.

7.8. Ilutanue BocnuTaTeNel opranuzyercs 3a 30 MUHYT 40 Hayaia padOTHI WM IMOCTE €€
OKOHYaHUs MO0 BMECTE C JEThbMHU MJIH BO BPEMsI CHA.

7.9. BocnuTatensM M MOMOIIHUKAM BOCIUTATENEH 3alpeliaeTcsl OCTaBJIATH PadoTy [0
IpUX0/la CMEHsoIIEro paboTHHKA. B ciydae HEsSBKM CMEHSIOLIEro paOOTHHUKA BOCIMTATEIb
3asBIIAET 00 3TOM PYKOBOAMUTEIIO WU JIUILY, €ro (ee) 3aMellaroieMy, KOTOpble MPUMYT MepPbl U
3aMEHST APYTUM pabOTHUKOM.

7.10. BocriutaTtensm U ApyruM pabOTHUKAM, KOTOPBIE OCTAJIUCh C JEThMH, 3aIllpeIiaeTcs
OCTaBJIAITH JIETeH 0€3 MpUcMoTpa.

8. Bpems oTabixa

8.1. Bpems orapixa - Bpems, B T€UEHHE KOTOPOro PabOTHUK CBOOOJEH OT MCIOJIHEHUS
TPYAOBBIX 00513aHHOCTEN U KOTOPOE OH MOXKET UCIOJIb30BaTh 10 CBOEMY YCMOTPEHUIO.

8.2. Bumamu BpeMEHHU OT/IbIXa SBJISIOTCS:

- IepephIBbI B TeUEHUE paboydero JHs (CMEHBI);

- ©KEJTHEBHBIH (MEXyCMEHHBIIN) OT/BIX;

- BBIXOJIHBIE JTHU (€XKEHECNIbHBIN HETPEPHIBHBIM OT/IBIX);

- Hepaboure Npa3THUYHbIE IHU;

- OTITyCKa.

8.3. Ecnum mnpomoKUTENbHOCTh €XKEIHEBHOW padoThl WM CMEHbl paOOTHUKA He
MPEBBIIIAET YETHIPEX YACOB, EPEPHIB AJIs OT/IbIXa U MUTAHUS €My HE IIPEIOCTABIIAETCS.

8.4. BceM pabOTHHKAM MPEIOCTABIAIOTCS BBIXOJHBIE THH (€KEHEIeNbHbIM HempepbIBHBIN
otnbix). [lpu nsarunHeBHOM paboueil Heaene paOOTHUKAM MPEIOCTABIISAIOTCS /1BA BBIXOIHBIX JTHS
B HEJIeJIO0 - cy000Ta M BOCKpPECEHbE.

8.5. PaboTHMKaM TpenOCTaBISAIOTCS Hepabouue Mpa3AHUYHBIE THU B COOTBETCTBUU C
Tpynoseim konekcom PO.

8.5.1. PaboTa B BbIXOJHBIE U Hepabouue MpazHUYHbIE JHU 3ampemiaercs. [IpuBnedyenue
pabOTHUKOB K paboTe B BBIXOJHBIE M Hepabouue Mpa3JAHUYHbIE JHU TMPOU3BOJUTCA C MX
MUCBbMEHHOTO COTJIacHsl, M0 MUChbMEHHOMY pacHOpsKEHHIO paboToAaTesns U TOJIbKO B ClIydasx,
IIPEAYCMOTPEHHBIX TpynoBBIM KOLEKCOM PO.

8.6. PaboTHMKaM MNpeAoCTaBISIIOTCS €XEroJHbIE OCHOBHBIE OIUIAYMBAaEMble OTITyCKa C
COXpaHEHHEM MecTa paboThl (IOMKHOCTH) U cpeiHero 3apaboTka. [Ipo1omKuTenbHOCTh TaKOTO
OTIYCKA COCTABJISET 28 KAJICHIAPHBIX JHEHU.

[ToMUMO OCHOBHOTO OIJIAYMBAEMOIO OTIYCKa OTAEIBHBIM KaTeropusM pabOTHHKOB Ha
ocHoBaHMM cTaTthk 116 TK PO npenocTaBisroTcs €XeroiHble TOMOTHUTEIbHBIE OTITYCKA, ITPABO
Ha KOTOPbIE UMEIOT:

- paOOTHUKH, 3aHATHIE HA paboTax ¢ BPEAHBIMU U (MJIH) OMIACHBIMH YCIIOBUSMU TPYAA;

- pabOTHUKH, UMEIOIIHME 0COOBIN XapakTep paboTHI;

- paOOTHUKU C HECHOPMHUPOBAHHBIM PA0OYUM JHEM;



- B IpyTUX ciydasx, npeaycMotrpeHHbIX TK PO u nabiMu enepaabHbIMU 3aKOHAMH.

8.6.1. IlemarormueckuM paOOTHHKAM  TPEJOCTABIACTCS  €XKETOJHBIH  OCHOBHOM
VAJUHEHHBIA OIUIAYMBAEMBIH  OTIYCK, MPOJOJDKUTEIIBHOCTh KOTOPOTO YCTaHABIMBAETCS
[TocranoBnennem IlpaBurensctBa P® ot 14.05.2015 N 466 "O exeroaHblx OCHOBHBIX
YAJTUHEHHBIX OIIaYMBAEMBIX OTITyCKax'.

8.6.2. Ilemarornueckue pabOTHUKH OpPTaHMU3ALNHU, OCYIIECTBISIOMEH 00pa3oBaTEIbHYIO
NEeSTEIbHOCTh, HE pexe 4yeM uepe3 Kaxable 10 JeT HempepblBHOW NeAarorndeckoil padoThl
UMEIOT MpaBO Ha JUIMTEIbHBIA OTHYCK CPOKOM 10 ojaHoro roja. llopsaok u ycinoBus
MpeaocTaBiieHuss KoToporo omnpeaenstores [Ipukazom MunoOpHayku Poccun ot 31.05.2016 N
644 "O6 yrBepxkacaun [lopsiika MperoCTaBICHUS MEAAarorniyecKuM pabOTHUKAM OpraHU3allni,
OCYIIECTBIISIONIUX 00pa30BaTEIbHYIO NEATEIbHOCTh, ATUTEIBHOTO OTIYCKA CPOKOM J0 OJHOTO
roja'.

8.6.1. Ilo cormamenuto pabOTHHKA UM pabOTOAATENsT €KETOAHBIM OIIAYUBACMBIM OTITYCK
MOXET OBITh pa3/ieieH Ha 4acTH, IPU 3TOM XOTS OBl OJJHA U3 YaCTEW OTIYCKa JOJDKHA OBITh HE
MeHee 14 kaneHaapHbIX THEH.

8.6.2. Esxxero bl OIIauuBaeMblid OTIYCK IPEIOCTABIAETCS paOOTHUKY B COOTBETCTBUU C
rpaduxom otnyckoB. PaboTtogarens 1mo BO3MOKHOCTH YUUTHIBACT MOXKENaHUS paOOTHUKA O JaTe
Hayaja OTIycKa.

8.6.3. B ciyyasx, npegycMoTpeHHBIX TpynoBsiM kogekcoM P® u unbiMu deaepanbHbIMU
3aKOHAMH, €KETOJHBIN OIUIAYMBAEMBII OTITYCK HEKOTOPBIM Pa0OTHUKAM MPETOCTABISIETCS IO UX
JKEJIAaHUIO B YI00HOE /Il HUX BpeMsl.

8.7. Ilo ceMelHBIM OOCTOSTENBCTBAM H APYTHM YBAXHUTEIHHBIM MIPUYMHAM PAOOTHUKY 110
€ro MUCbMEHHOMY 3asIBIICHUIO MOKET OBITh MPEIOCTaBICH OTMYCK 0e3 coXpaHeHus 3apabOTHOMI
IUIaThl, MPOJIOJKUTEIBHOCTh KOTOPOTO OIpPENESIeTCs M0 COIVIAIIEHUI0 MEXAY PaOOTHUKOM U
paboToaaTeiem.

8.8. PaboTHMKaM ¢ HEHOPMHPOBAHHBIM pPA0OYMM JHEM MPEIOCTABIACTCS €KETOTHBIN
JIOTIOTHUTEIIbHBIN OIIAYMBAEMBI OTIYCK MPOJAOJKUTEIBHOCTIO TPU KaJlCHAAPHBIX JTHS.

8.9. CBepxypouHasi paboTa BMECTO MOBBIIIEHHOMN OIJIATHI MO JKEJIAHUI0 PAOOTHUKA MOXKET
KOMIIEHCUPOBATbCSl NPEJOCTABICHUEM JIONOJHUTEIBHOTO BPEMEHHM OTHbIXa, HO HE MeEHee
BpPEMEHH, OTPAOOTAaHHOTO CBEPXYPOUHO.

9. Mepbl noomipeHusi paG0THUKOB

9.1. PaGoronaTens BrpaBe MOOLIPATH paOOTHHUKOB 3a 100POCOBECTHOE HCIIOJHEHNUE CBOMX
TPYAOBBIX OOS3aHHOCTEW, 3a MPOJOKUTEIBHYIO M Oe3yNpeuyHylo pabdoTy Ha MPEeANpUsTUH, a
TaKXe WHBIE YCIeXH, IOCTHKEHUs B padboTe.

9.2. B Opranuzanuy NpuMeHsIOTCS CIIEAYIOLNE BUAbI OOMIPEHUI:

1) oObsBIEHNE 6J1arOAAPHOCTH;

2) Harpaxk/ieHue IIEHHBIM TI0JIapKOM;

3) Harpax/eH1e MOYeTHON rpaMoToii;

4) BblAAYA IPEMUHU.

9.3. PaboTozxarens BripaBe MPUMEHUTH OJIHOBPEMEHHO HECKOJIKO BHJIOB MOOIIPEHHA.

9.4. Pemienne o moompeHUH pabOTHHKA MPUHMMAET pyKoBoauTenb OpraHuszanuud Ha
OCHOBAHMU NPEACTABICHHUS O MOOIIPEHNUH OT HETTOCPEICTBEHHOTO PYKOBOAUTEINS PAOOTHHKA.

9.4.1. B cay4ae NMOJIOKUATEIBHOTO pelIeHUsT pyKoBOAUTENb OpraHn3anuu U34aeT NpuKas o
MOOIIPEHUH pabOTHHKA C yKa3aHMEM KOHKPETHOro Buja moompeHus. C JaHHBIM HPUKa30M
pabOTHUK OJIKEH ObITh O3HAKOMJIEH B T€UEHHE TpeX pabdouyux JHEH CO JHS ero M3JaHus IMO0j]
MOJITUCH.

9.5. Iopsimox mpemupoBanusi onpenensercs [lonoxxeHneM 0 MpeMUPOBaHUHN PaOOTHUKOB
MAOY Jy6posunckas COILLL

9.6. CBeneHus 0 MOOIIPEHNH PabOTHHKA BHOCSATCS B €r0 TPYIOBYIO KHIDKKY (B cilydae ee
BEJICHMS) B YCTAHOBJIEHHOM HOPSIKE.
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10. MepbI B3bICKaHMS, IPUMEHsIEMbIe K pa0OTHUKAM

10.1. 3a coBepiieHHEe JUCLMIUIMHAPHOTO NPOCTYNKAa, TO €CTh HEUCIIOJIHEHUE WU
HEHAJUIeXKaIlee HCIOJHEHHE pPa0OTHHUKOM MO €ro BHHE BO3JIOKEHHBIX Ha HETO TPYAOBBIX
oOsi3aHHOCTEH, paboTojarens MMEET NPaBO IMPUMEHHUTh CIEAYIOLIUE JAUCHUILIMHAPHBIE
B3bICKaHHSA:

- 3aMeYaHue;

- BBITOBOD);

- YBOJIbHEHHUE 110 COOTBETCTBYIOLIMM OCHOBaHMSIM.

10.2. 3a xaxnplii TUCHMIUTMHAPHBIA MPOCTYMOK MOXET OBITh MPUMEHEHO TOJBKO OIHO
JUCLUIUIMHAPHOE B3bICKaHHE.

10.3. Ilpuka3 paboromarenss O MPUMEHEHUU IUCIUIUIMHAPHOTO B3BICKAHUS OOBSIBISETCS
paOOTHUKY IO/ MNOJIUCh B TEUYEHUE TpeX pabouyMx AHEH co IHA ero u3jaHus (He cuurtas
BpPEMEHHU OTCYTCTBHs paboTHHKa Ha pabore). B cmydyae oTkaza pabOTHUKA OT O3HAKOMIJICHHUS C
yKa3aHHbBIM [IPUKA30M I10]] IIOJIHUCh COCTABIIAETCSI COOTBETCTBYIOIIUIN aKT.

11. OTBercTBeHHOCTL PadoTHHKA

11.1. JInua, KOoTOpble BUHOBHBI B HApYILIEHUH HOPM TPYAOBOI'O 3aKOHOJATENILCTBA, MOTYT
ObITh NpPUBJICYEHBl K JUCHUILUIMHAPHON M MaTepUalbHOM OTBETCTBEHHOCTH B IOPSIKE,
ycraHoBlieHHOM TpynoBbiM kozekcoM P® u unbiMH (enepanbHbiMu 3akoHamu. Kpome Ttoro,
OHM MOTryT OBITb B YCTAHOBJIEHHOM IIOPSAJKE IPUBIEYEHbl K TIPakJaHCKO-TIPAaBOBOM,
aJIMUHUCTPATUBHOM U yrOJIOBHOI OTBETCTBEHHOCTH.

11.2. PabGoronarens BIpaBe MPUBICYHh K JUCIHUILUIMHAPHONW OTBETCTBEHHOCTH PaOOTHHKA,
KOTOPBII COBEpUIMI JAUCHUILUIMHAPHBIA MPOCTYNOK, TO €CTh 33 BUHOBHOE HEHCIIOJHEHHE WU
HEHAJUIeXKAaIlee HCIOJHEHUE pPAaOOTHHUKOM CBOMX TPYAOBBIX OO0S3aHHOCTEH, B TOM YHCIE
HapyleHHe TpeOOBaHUI 3aKOHOIATENIbCTBA, 0043aTENbCTB MO TPYIOBOMY JI0TOBOPY, HACTOSALIMX
IIPaBUJI BHYTPEHHETO TPYIOBOTO PACHOPsIKa U UHBIX JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB.

11.2.1. PaGoronatens mpuBIeKaeT paOOTHUKA K JAMCUUIUIMHAPHOW OTBETCTBEHHOCTH,
OpUMEHssl OAHO M3 Ha3BaHHbIX B 1. 10.1 Hactosimux IlpaBun BHYTpPEHHEro TpPYAOBOIO
pacnopsiika IMCUUIUIMHAPHBIX B3bICKAHUH.

11.2.2. 3a nuCUUIUTMHAPHBINA MPOCTYIOK paboTOaTe b BIPAaBE MPUMEHUTH TOJIBKO OJTHO
JUCLUIUIMHAPHOE B3bICKAHME C YYETOM TSKECTH COBEPIIEHHOTO MPOCTYNKa U OOCTOSTEIbCTB,
IPU KOTOPBIX OH OBLT COBEPIIIEH.

11.2.3. PaboTtonarenp npuBieKaeT paOOTHUKA K AMCUUIUIMHAPHOW OTBETCTBEHHOCTH B
NOpsAJKE, yCTaHOBIEHHOM TpynoBbIM KogekcoM P® u uHbIMU (enepanbHbIMU 3aKOHAMHU.

11.2.4. Jlo npuMeHeHMs JUCHMIUIMHAPHOTO B3bICKaHMA paboTodaTenb JIOJIKEH
3aTpeboBaTh OT pabOTHHKA MUCbMEHHOE O00bsicHEHHEe. Eciu mo ucteueHuu 1ByX paboumx aHen
yKa3zaHHOe 00bsACHEHHE PaOOTHUKOM HE NPEJOCTAaBIEHO, TO COCTABISAETCS COOTBETCTBYIOIIMN
akT. HempenocraBienue paboOTHUKOM OOBSICHEHUSI HE SIBISIETCS MPENATCTBUEM JUIsl IPUMEHEHUS
JUCLUIUINHAPHOTO B3bICKAHUS.

11.2.5. JlucuumimHapHOe B3BICKAHHE MPUMEHSETCS HE MO3AHEE OJHOTO MECSla CO JHS
oOHapy>KeHHsI IPOCTYIIKA, HE CUUTAasi BpeMEHH 00JIe3HU pabOTHHKA, TPEObIBAHUS €r0 B OTIYCKE,
a TaK)Ke BpEeMEHHU, HEOOXOAUMOTro JJIs yuyeTa MHEHHMsI NPEeACTaBUTEIBLHOTO OpraHa paOOTHUKOB.
JlucuurrHapHOe B3bICKAHWE HE MOXKET OBITh MPUMEHEHO MO3/IHEee MIECTH MECSIEB CO JIHSA
COBEpUIEHMs MPOCTYNKa, a MO pe3yiabTaTaM PEBU3HMM, MPOBEPKU (PHHAHCOBO-XO3SICTBEHHOMN
JESATEIIBHOCTH WJIN ayJIUTOPCKOM IPOBEPKU - MO3JHEE JIBYX JIET CO JIHA €ro cosepuieHus. B
YKa3aHHbIE CPOKHU HE BKJIFOYAETCS BpeMsl IPOU3BO/ICTBA [0 YTOJIOBHOMY JIEIY.

11.2.6. IlpumeHeHMe  TUCHMIIMHAPHOTO  B3bICKaHMS  O(OpMIISETCS  MPUKA30M
paboTtonatens B mopsake, ycraHoBieHHoM B 1. 10.3 Hacrosimux IIpaBun BHYTpeHHEro
TPYZAOBOI'O paclopsiika.



11.2.7. Ecnu B Te4eHHe rojaa co AHS MPUMEHEHHUS TUCIUTTHHAPHOTO B3BICKAHUS PAOOTHUK
He OyJeT MoABEeprHyT HOBOMY AMCHUIUIMHAPHOMY B3BICKAHHUIO, TO OH CUMTAETCS HE MMEIOIIUM
JUCUHUIIIIMHAPHOTO B3BICKAHMSI.

11.2.8. PabGoromarens 10 HUCTEYEHHMS ToJa CO [HS NPUMEHEHUS JAUCHUILUIMHAPHOTO
B3BICKAHUS UMEET MPaBO CHSTH €ro ¢ padOTHHUKA IO COOCTBEHHON MHUIIMATHBE, MPOChOE caMoro
pabOTHUKA, XOJATalCTBY €ro HENOCPEIACTBEHHOIO PYKOBOAUTEIS WU IPEACTABUTEIBHOIO
oprana paOOTHHKOB.

11.3. PaboTtonarens BopaBe MpuBiedb pabOTHHKA K MaTepHaJbHONM OTBETCTBEHHOCTH B
nopsiake, ycraHoBiieHHOM TpynoBsiM kogekcoMm PD u unbiMu (henepaabHbIMU 3aKOHAMHU.

11.3.1. Pactop:keHue TpyIOBOTO IOTOBOpa IOCJE NPUUMHEHHS yilepda HE BIIEYET 3a
co0o0il ocBoOOXkIeHHE pPAOOTHHKA OT MaTepuajIbHOW OTBETCTBEHHOCTH, IPEAYCMOTPEHHON
TpynoBsim kosiekcoM P® uiu nHbIMU (eiepaabHBIMU 3aKOHAMHU.

11.3.2. K marepuasbHOW OTBETCTBEHHOCTH PAOOTHHK MOXKET OBITh TPHUBICYCH H3-3a
CBOETO BHHOBHOTO IPOTUBONPABHOTO TOBEACHUSA (ACHCTBHS WM  Oe3[eicTBUS), 3a
NPUYMHEHHBIH UM paboTojaTento MpSAMON JACWCTBUTENbHBIA yiiepd, eciau HMHOe He
npeaycMorpeno TpynoBeiM KogekcoM PD wim nabpIME (heepabHBIMUA 3aKOHAMHU.

11.3.3. PaGoTHUK, NPUYMHUBIINHN IPSIMON ACHCTBUTEIBHBIN yiepO paboToaarento, 00s3aH
ero BosMecTuTh. HemomydeHHble 10X0nbl (YHYIIEHHAs BHIIOZa) B3bICKAHUIO C PaOOTHHKA HE
MO/JIEXkAT.

11.3.4. PaGoTHHK OCBOOOXKIAETCSI OT MaTepUATIbHOW OTBETCTBEHHOCTH, €CIH YIepo
BO3HMK BCJIEICTBHE:!

- IEVCTBHS HEMPEOAOJIUMON CHUIIBL;

- HOPMaJIbHOT'O XO3SIICTBEHHOT'O PUCKA;

- KpaliHel HeOoOXOMMOCTH HIIM HEOOXOAMMON 000POHBI;

- HEHCHOJHEeHHs paboToaareneM OOS3aHHOCTH MO OOECIEeUEHHUIO HaJUIekKAIIUX YCIOBUM
JUTSL XpaHEHUsI UMYIIIECTBA, BBEDEHHOTO paOOTHHKY.

11.3.5. 3a npuumHeHHbIH ymep0 pabOTHUK HECET MaTepHaIbHYI) OTBETCTBEHHOCTH B
IpeJienax CBOEro CPeAHEr0 MECSYHOro 3apadoTKa, €CIM MHOE HE MPelyCMOTPEHO TpyIoBbIM
kogexcoMm P® unu unbiMH (peiepanbHBIMU 3aKOHAMHU.

11.3.6. B cuywasx, mnpeaycMOTpeHHbIX TpymoBeIM KojaekcoM P® wumm uHBIMEH
benepaabHBIMU 3aKOHAMH, Ha PaOOTHUKA MOXKET BO3JIaraTbCsi MaTepHaibHasi OTBETCTBEHHOCTD B
MIOJIHOM pa3Mepe NmpuuuHeHHoro ymiepoa. [lonHas marepuaibHas OTBETCTBEHHOCTh paOOTHHMKA
COCTOUT B €ro 003aHHOCTH BO3MEIATh IPUUMHEHHBIH paboToAATENIO MPSIMOIl 1eHiCTBUTENbHBIH
yiiep0 B OJIHOM pa3Mepe.

11.3.7. IlucbMeHHBIE JOTOBOPHl O IIOJHOM WHAMBUAYAJIBHOM WJINM KOJUIEKTHUBHON
(OpuramgHoli) MaTEepHAIBHOW OTBETCTBEHHOCTH MOTYT 3aKJIOYaThcsi C  paOOTHHUKAMH,
JOCTUTIIMMU BO3pacTa BOCEMHAALATH JE€T M HEHNOCPEICTBEHHO OOCITYXHBAIOIUMHU WM
MCIOJIb3YIOIIMMHU JIEHEKHbIE, TOBAPHbIE [IEHHOCTH WJIM NHOE UMYIIECTBO.

11.3.8. Paboronmarens wuctpedyer OT paOOTHUKA MHUCHBMEHHOE OOBSCHEHHE JUId
YCTaHOBJIEHMsI IPUYMHBI BOSHUKHOBEHHUS yuiep6a. B ciydae oTka3a win ykioHEeHHs] paOOTHHKA
OT IPEJCTABICHUS YKa3aHHOTO OOBSICHEHHS COCTABIIAETCS COOTBETCTBYIOIIMNA aKT.

11.3.9. B3pickaHue ¢ BHHOBHOTO pPaOOTHHWKA CYMMBbI TPUYMHEHHOTO YyIiiepOa, He
IpPEBBIIIAIONIEH  CPETHEr0 MECSYHOro  3apa0dOoTKa, IPOU3BOAUTCS MO  PACHOPSHKEHUIO
pabotonatensa. PacnopsikeHre MOXKET OBITh CAETaHO HE TO03/HEe OJIHOTO Mecsla CO JIHA
OKOHYATEeJIbHOT0 YCTaHOBIJIEHHs paboToAaTesieM pazMepa IPUIMHEHHOT0 paOOTHUKOM yiiepoa.

11.3.10. Ecimu MecsuHBIA CpPOK HCTEK WM pPaOOTHUK HE COIMVIACEH JOOPOBOJIBHO
BO3MECTUTh TPUYMHEHHBIM paboronmatento ymepd, a cyMMa NpUYMHEHHOrO YyIepoa,
noJjiexamiasl B3bICKAHUIO C pa0OTHHKA, MPEBBIIAET €ro CPeJHUIl MECSUHBbIM 3apaboToK, TO
B3BICKAHUE MOJKET OCYILECTBIATHCS TOIBKO CYAOM.

11.3.11. PaGoTHHMK, BWHOBHBIA B TIPUYMHEHUU yiiepba paboOTOmATEN0, MOXKET
JOOPOBOJILHO BO3MECTUTH €ro MOJIHOCTHIO WM YacTH4HO. [To cornamenuto cToOpoH TPyLOBOIO
JIOTOBOpA JOIYCKaeTCsl BO3MeEIlleHUE yiiepda ¢ paccpoukoi 1uiarexa. B aTtom ciayyae paboTHHK



MPEACTABISIET Pa0OTOAATENIO MICHbMEHHOE 0053aTeIbCTBO O BO3MEIIICHHUH yIlepOa ¢ yKazaHUuEM
KOHKPETHBIX CPOKOB IIaTexei. B ciiyuae yBonbHEHUs paOOTHUKA, KOTOPBIM /aln MHCbMEHHOE
0053aTeNbCTBO 0 JOOPOBOJIBHOM BO3MEIICHUU yliepOa, HO OTKAa3ajCsi BO3MECTUTh YKa3aHHBIN
yiep0, HerorameHHas 33J0JKCHHOCTh B3BICKUBAETCS B CyJICOHOM TOPSIIKE.

11.3.12. C cornacus pabotomatenss paOOTHUK MOXET MEepeaaTh €My JJIsi BO3MEIICHHS
MPUYMHEHHOTO yiepOa paBHOIIEHHOE HMYIIIECTBO MIIH UCIIPABUTH MMOBPEKICHHOE UMYIIIECTBO.

11.4. PabGoronaTenp BIpaBe NMpUBJIEYh PAaOOTHHKA K MAaTEPUATBLHON W TUCHUTIMHAPHOMN
OTBETCTBEHHOCTH OJIHOBPEMEHHO.

12. OTBercTBeHHOCTHL PaGoTomarens

12.1. Paborongarensb, BUHOBHBI B HApyIICHHH TPYJOBOTO 3aKOHOJNATENBCTBA M HWHBIX
aKTOB, COJEp)KalllMX HOPMBI TPYJOBOIO IIPaBa, MOXKET OBITh NPUBIEYEH K MaTepUAIbHOM,
IPaKIaHCKO-IIPAaBOBOM, AJMMHUCTPATUBHOM M YIOJOBHOM OTBETCTBEHHOCTH B IIOPSJIKE,
ycraHoBlIeHHOM TpynoBbiM kogekcoM P® u nnbMu (eaepaibHbIMU 3aKOHAMU.

12.2. Paboromarenb HECET MaTepUalIbHYIO OTBETCTBEHHOCTb II€pe] paOOTHHUKOM B
HOpsi/IKe, yCTAaHOBIEHHOM TpynoBbIM KojiekcoM P® u nHpIMU (eiepaabHbIMU 3aKOHAMMU:

- 3a 3aJepXKKy BBIILIAThl 3apa0OTHOM IJIaTbl W JPYIMX BBILIAT, MNPUYUTAIOIINUXCS
paboOTHHKY;

- 3a ymep0, MpUYNHEHHBI UMYIIECTBY PaOOTHUKA;

-3a yiep0 pabOoTHHMKA, KOTOPBI BO3HUK M3-32 HE3aKOHHOTI'O JIMIIEHUs ero paboToaaTesieM
BO3MO>KHOCTH TPYJIUTHCSI.

12.2.1. PabGoronatens, NpUYMHUBIIMK yiiepd uUMylIecTBY paOOTHHKA, BO3MEIIAET 3TOT
yep6 B moHOM oObeme. Pasmep ymiepOa ucUucnseTcs Mo peIHOYHBIM IIeHaM, JIEHCTBYIOIINM
Ha JeHb Bo3MelleHus ymepOa. Ilpu cormacum paGoTHuka yuepd MoOKeT ObITh BO3MEIIEH B
HaTypE.

12.2.2. PaGoTHMK HampaBiseT pabOTOAATENIO 3asBICHHE O BO3MELICHUU Yyuiepoa.
Paboronarens 00s3aH paccMOTpeTh NMOCTYNMBILEE 3asBICHHE U INPUHATH COOTBETCTBYIOIEE
pelleHne B IECATUIHEBHBIN CPOK CO JHS €ro NMOCTYIUIEHHs. B cilydae Hecoryiacusi ¢ peleHneM
paboTronaTenss WM HEMOJy4YeHUs OTBETa B YCTAHOBJEHHBIH CPOK pabOOTHUK HMEET IpPaBo
00paTUTHCS B CY/I.

12.2.3. Tlpu Hapymenun pabOTOHATENIEM YCTAHOBJIEHHOTO CpPOKa COOTBETCTBEHHO
BBIMJIAThl 3apa0OTHOW IUIAThl, OIJIATHI OTIIYCKA, BBIIIAT MPU YBOJBHEHUM M (WIM) APYTHX
BBIIJIAT, MPUYUTAIOLIUXCA pa0OTHUKY, paboTojaTesb OO0Sf3aH BBHILIATUTh HUX C YIUIATOM
IPOIIEHTOB (JI€HEXHOM KOMIeHcaluu) B pa3mepe He Huxke 1/150 neifcTByromieilt B 3TO Bpems
KJIFOYEeBOW CTaBKM banka Poccuu OT He BBIIIJIAYEHHBIX B CPOK CYMM 3a KaK/IbIH JI€Hb 3aJI€PKKU
HAuuHasi CO CJIEAYIOUIEro JIHS MOCJe YCTaHOBJIEHHOI'O CPOKa BBIMJIATHI MO JEHb (PAKTUYECKOTro
pacuera BKIIOUYUTENbHO. [Ipy HENmogHON BhIJIaTE B yCTAHOBJIEHHBIN CPOK 3apaOOTHOM IIaThl U
(umM) ApYruX BBIJIAT, NPUYUTAIONIMXCS pabOTHHKY, pa3Mep NPOLEHTOB (JICHEKHOU
KOMIIEHCAIIH ) UCUUCTSETCS U3 (AKTUUECKH HE BBIIUIAYEHHBIX B CPOK CYMM.

12.3. PaGoTonaTens Takke HECET MaTepHATbHYIO OTBETCTBEHHOCTDb Iepe paOOTHUKOM 32
BUHOBHOE TPOTHBOIIPAaBHOE MoOBelneHUE (AeiicTBue i Oe3neicTBUE) B BUJAE BO3MEILEHUS B
JICHEeXHOH (popMe MOPAJILHOTO Bpea.

12.4. PazMep BO3MEUICHUS MOPAJIbHOTO Bpela paOOTHUKY OMpeNeNsieTcsl COralieHUueM
paboTHUKa U paboTojaTens, a B Cilydae CIopa Cya ompeienseT GpakT MpUYUHEHHs] paOOTHHUKY
MOpaJIbHOIO BPE/a U pa3Mepbl €r0 BO3MEIEHUS.

13. U Hble BONPOCHI peryJIMpOBaHUsI TPYAOBbIX OTHOLICHUI
13.1. Ilpu BHINOJHEHWH CBOWX TPYIOBBIX O00s3aHHOCTEH paOOTHHUK JOJDKEH HMETh

OTIPSTHBINA BU/I, YUCTYIO OACKIY U OOYBB.
12.2. 3ampentaercs:



- HCIOJIb30BaHME B JIMYHBIX LEISIX MHCTPYMEHTOB, IPHCIOCOOJEHUHM, TEXHUKH,
o0OpynoOBaHUs, JOKyMEHTalluM M MHBIX CpEACTB, B TOM uwucie cetu VHTepHer,
IPEeJOCTaBIEHHBIX paboToaaTesieM pabOTHUKY JIJIsl UCIIOJHEHUS TPYIOBBIX 00S3aHHOCTEH;

- UCIOJIb30BaHUE PadOYero BPEMEHHU ISl PELICHUs] BOIPOCOB JIMYHOTO XapakTepa, B TOM
yycie A JUYHBIX TeJEe(OHHBIX Pa3rOBOPOB, KOMIBIOTEPHBIX MIP, YTEHUS KHWI, I'a3eT, MHOU
JUTEPATyphl, HE CBA3AHHOW C TPYJOBOH AEATEIHLHOCTHIO pAOOTHHKA;

- ynorpebieHue B pabouee BpeMs aJKOTOJbHBIX HANUTKOB, HAPKOTUYECKUX U
TOKCUYECKHX BELIECTB.

- YHOCUTH € MecTa pabOThl MMYILIECTBO, IPEAMEThl WJIM MaTepUabl, IPUHAAISKAIINE
Pabortonaremnto, 6e3 MOTyUYEeHUsI HA TO COOTBETCTBYIOIIETO pa3pelIeHHS;

- KYpUTb B MeECTax, IJieé B COOTBETCTBUU C TpPEOOBaHMSIMM TEXHUKU OE30IaCHOCTH,
IPOM3BOJICTBEHHOI CaHUTAPHUH U (eiepaIbHbIM 3aKOHOAATEIbCTBOM YCTAaHOBJICH TAaKOM 3aIlpeT;

- TOTOBUTH IHILLY;

- BECTH JJIMTEJbHBIC JIMYHBIC Tele()OHHBIC Pa3roBOpPHI (CBBINIE  MHHYT 3a pabounid
JICHB);

- IPUHOCHTH C COOOH MM YIOTPEOIIATh aTKOTOJIbHBIC HATUTKH, HAPKOTHYECKHE BEIIECTBA,
HaXOJUThCs Ha paboyeM MeCTe B COCTOSTHUM aJIKOTOJIbHOI'0, HAPKOTUYECKOI0 WIIM TOKCHUYECKOTO
OIbSIHEHMUS.

12.3. PaGoTHUKM HE3aBHUCUMO OT JOJDKHOCTHOI'O IIOJIOKEHMsI 00s3aHbl HPOSBIATH
BEXJINBOCTh, YBaXKEHUE, TEPIIUMOCTh KaK B OTHOLIEHUSX MEXKIY COOOH, TaK U IPU OTHOIIECHUSAX
C IETBMU U MIOCETUTEIISIMHU.

12.4. YcranaBnuBaercs MpaBuwiio oOpalmaTbCs APYr K JAPYyry M0 MMEHH, OTYECTBY M Ha
"Bor".

12.5. C IlpaBuwiaMu BHYTPEHHETO TPYAOBOI'O PACIOPSAKA JTOJDKHBI OBITH O3HAKOMJICHBI
BCe pabOOTHHMKH, BKJIIOYash BHOBb NPHHHMMAaeMbIX Ha pabory. Bce paOoTHUKH, HE3aBUCHUMO OT
JOJDKHOCTHOTO TIOJIOJKEHUSI, 00sI3aHBI B CBOEW MOBCEIHEBHOH paboTe COONIIOIATh HACTOSIINE
[IpaBuna.

13.3. Tlo Bcem BompocaMm, HE€ HalIEAIIMM CBOEro pemeHus B HacTtosummx [IpaBumiiax
BHYTPEHHEI0 TpPYAOBOI'O pacropsjka, paOOTHUKM U paboTojmaTeslb PYKOBOJCTBYIOTCS
noyIokeHusAMH TpynoBoro kojexkca PO 1 HHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB P®.



JIucTt 03HAKOMIIEHUS ¢ IIPABUIIAMHU BHYTPEHHETO TPYAOBOIO paclopsiaKa
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	- за задержку выплаты заработной платы и других выплат, причитающихся работнику;
	- за ущерб, причиненный имуществу работника;
	-за ущерб работника, который возник из-за незаконного лишения его работодателем возможности трудиться.
	12.3. Работодатель также несет материальную ответственность перед работником за виновное противоправное поведение (действие или бездействие) в виде возмещения в денежной форме морального вреда.
	12.4. Размер возмещения морального вреда работнику определяется соглашением работника и работодателя, а в случае спора суд определяет факт причинения работнику морального вреда и размеры его возмещения.
	13. Иные вопросы регулирования трудовых отношений
	13.1. При выполнении своих трудовых обязанностей работник должен иметь опрятный вид, чистую одежду и обувь.
	12.2. Запрещается:
	- использование в личных целях инструментов, приспособлений, техники, оборудования, документации и иных средств, в том числе сети Интернет, предоставленных работодателем работнику для исполнения трудовых обязанностей;
	- использование рабочего времени для решения вопросов личного характера, в том числе для личных телефонных разговоров, компьютерных игр, чтения книг, газет, иной литературы, не связанной с трудовой деятельностью работника;
	- употребление в рабочее время алкогольных напитков, наркотических и токсических веществ.
	- уносить с места работы имущество, предметы или материалы, принадлежащие Работодателю, без получения на то соответствующего разрешения;
	- курить в местах, где в соответствии с требованиями техники безопасности, производственной санитарии и федеральным законодательством установлен такой запрет;
	- готовить пищу;
	- вести длительные личные телефонные разговоры (свыше ___ минут за рабочий день);
	- приносить с собой или употреблять алкогольные напитки, наркотические вещества, находиться на рабочем месте в состоянии алкогольного, наркотического или токсического опьянения.
	12.3. Работники независимо от должностного положения обязаны проявлять вежливость, уважение, терпимость как в отношениях между собой, так и при отношениях с детьми и посетителями.
	12.4. Устанавливается правило обращаться друг к другу по имени, отчеству и на "Вы".
	12.5. С Правилами внутреннего трудового распорядка должны быть ознакомлены все работники, включая вновь принимаемых на работу. Все работники, независимо от должностного положения, обязаны в своей повседневной работе соблюдать настоящие Правила.
	13.3. По всем вопросам, не нашедшим своего решения в настоящих Правилах внутреннего трудового распорядка, работники и работодатель руководствуются положениями Трудового кодекса РФ и иных нормативных правовых актов РФ.

